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1. O0uue nosoxKeHusl.

1.1. Hacrosimee Ilonoxenue o mnopsake pa3padOTKM U OPUHITHS JIOKAIbHBIX
HOpPMaTUBHbIX aKkToB (masee — [lonmoxkenue) MyHununanbHOro  OOKETHOTO
oOmieobpazoBaTensHOro yupexaenus «Cpenass oOmieoOpazoBaTenbHas mkoiga Ne 7 uM.
I'eposi Coserckoro Coro3a B.X. Xa3ueBa 3e/1eHOA0IBCKOTO MYHMIMIIAIBHOTO paiioHa
Pecny6muku Tatapctan» (nanee - YupexJeHHE) YCTaHaBIMBAET €IMHbIE TPeOOBaHMS K
JOKAJbHBIM  HOPMATUBHBIM  aKkTaM, UX IHOJATrOTOBKE, O(OPMIIEHHIO, NPUHATHIO,
YTBEPKIEHUIO, BCTYIUICHUIO B CUJTy, BHECEHUIO U3MEHEHUI U OTMEHE.

1.2.Hacrosmee [lonoxeHue sBIsS€TCS JIOKaIbHBIM HOPMaTUBHBIM aKTOM Y UPEXKICHUS
1 00513aTeNIbHO K UCIIOJTHEHUIO BCEMU YYaCTHUKAMH 00pa30BaTEIbHbIX OTHOLIEHUI.

1.3.ITosoxkeHne moAroToBJIEHO Ha ocHOBaHUU DeepanbHoro 3akoHa ot 29.12.2012 r.
No 273-®3 «O06 o6pazoBanuu B Poccuiickoit ®enepanun»;  TpymoBoro kojaekca
Poccuiickoit ®enepanuu  (nanee — TK P®), Ipaxmanckoro Kopexca Poccuiickoi
Oepnepaunn (nanee — 'K PD), YcraBa YupexaeHus.

1.4.JlokanbHBIi HOPMATHBHBIA aKT YupexJeHus (fajiee — JIOKaJbHBIM aKT) — 3TO
HOPMAaTUBHBI  TIPABOBOM  JOKYMEHT,  COJAEpKAllMi  HOPMBI,  pEryJIMpyIOIIne
o0Opa3oBaTeibHBIC OTHOLICHHS B YUpPEXKIEHUH B TMpeaeiax CBOEH KOMIIETEHIUH B
COOTBETCTBHHU C 3aKOHOJATeNbCTBOM Poccuiickoit denepannu, B MOPSAKE, YyCTAHOBICHHOM
YcraBom YupexaceHus.

1.5. JlokanbHblE aKTbl JEHCTBYIOT TOJIBKO B IIpeAesiax YUpexJACHHs U HE MOTYT
PETyIMpPOBaTh OTHOIIEHHUS BHE €€.

1.6. JlokanbHble aKTBl M3JAKOTCA IO OCHOBHBIM BOIIPOCAM OpraHU3aluud MU
OCYIIIECTBJICHUSI 00pa30BaTENIbHON EATEIBHOCTH Y UPEXACHUS, B TOM YHCJIEe IO BOIIpOcaMm,
pEerJaMeHTUPYIOIMM TpaBUjia MprueMa OOydYalolIMXCs, PEXKHUM 3aHATHH 00ydaroniuxcs,
GbopMbI, NEPUOAUYHOCTh U MOPSAOK TEKYIIEro KOHTPOJIS, MOHUTOPHUHTA JOCTHUKEHUMN
oOyyarouuxcsi, MOPSJIOK KM OCHOBAaHUS IEPEBOJA, OTYMCICHHUS U BOCCTAHOBJICHMS
oOyJarouuxcs, nopsaaok opopMIICHNSI BO3SHUKHOBEHHS, IPUOCTAHOBICHHS U MPEKPAILIEHUS
OTHOUIEHUM Mexay oOpa3oBaTelbHOM oOpraHuzanueili v oOydaromumucs U (W)
POIUTENSAMH (3aKOHHBIMU IIPEICTABUTEISIMH ) HECOBEPIIEHHOJIETHUX 00YYaroIIUXCsl.



1.7. JlokanbpHBIC aKTHI, COOTBETCTBYIOIINE BCEM TPEOOBAaHUSAM 3aKOHOJATENbCTBA PD,
SABJISIIOTCS  00SI3aT€NbHBIMU K HCIOJHEHUIO BCEMH YYaCTHHUKAMHU 00pa30BaTEIbHBIX
OTHOILICHUM.

1.8. Hopwmbl 1OKaldbHBIX aKTOB, YXYJIIAIOIIUE IMOJOKEHUE OO0yYaroNIuXCs WIN
pabOTHUKOB  YUpexICHUS II0 CPaBHEHUIO C  IIOJOKEHUEM, YCTAHOBJIEHHBIM
3aKOHOJATENILCTBOM 00 00pa3oBaHWU, TPYJOBBIM 3aKOHOIATEHCTBOM JIMOO TPUHATHIE C
HApYUICHUEM YCTAaHOBJEHHOTO TMOpSJAKa, HE NPUMEHSIOTCA MW MOMJICKAT OTMEHE
YupexaeHuem.

1.9. JlokanbHble aKThl YUPEKICHHUS YTPAUMBAIOT CHITY (TIOJHOCTBHIO UM B OT/ACJIBHOU
4acTH) B CIEAYIOIIMX CIy4asX: BCTyIUIGHHE B CHJIy aKTa, MPHU3HAIOLIEro JaHHbBIN
JIOKaJbHBIA aKT yTpPaTUBLUIMM CHIIY; BCTYIUIEHUE B CHUJy JIOKaJIbHOTO akTa OoJbIIei
FOPUANYECKON CHIIBI, HOPMbI KOTOPOTO MPOTHUBOPEYAT MOJIOKEHUSM JTaHHOTO JIOKAJbHOIO
aKTa; IPU3HAHUE CYJIOM WJIM WHBIM YIIOJIHOMOYEHHBIM OPraHOM IOCYJapCTBEHHOW BJIACTH
JIOKaJIbHOTO aKTa YUpexJAeHUs IPOTUBOPEYALLUM JEHCTBYIOIIEMY 3aKOHOJATEIbCTBY.

1.10. JIokanbHblil aKT YUpexaeHUs, yTPAaTUBIIHMI CHITY, HE TIOAJIEAKUT UCIIOJHEHUIO.

2. llein m 3aga4u.

Lenamu u 3agagamu HacTosero IlomoxkeHue saBstoTCS:

— CO3JaHUE €UHOM U COTIaCOBAaHHON CUCTEMBI JIOKAIbHBIX aKTOB Y UpPEXKACHUS;

— o0ecreyeHne TPUHITUIIA 3aKOHHOCTH B HOPMOTBOPYECKOMN JIEATEIBHOCTH Y Upex/ie-
HUS,

— COBEpIICHCTBOBAHME MPOIIECCA MOATOTOBKH, O(DOPMIICHHUS, IPUHSITHUS U peaTn3aluu
JIOKaJIbHBIX AKTOB;

— TmpefoTBpalieHue TyOIupoBaHUs PETYIHMPOBAHUS OOIIECTBEHHBIX M 00pa30BaTeh-
HBIX OTHOILEHUN B YUPEKICHUU.

3. Buanl 10KaJIbHBIX AKTOB.

3.1. B coorBeTcTBUM C YCTaBOM JA€ATEIBHOCTb YUpPEXKJIEHUS pErilaMEHTUPYETCs
CJIeIyIOUIMMU BUAAMH JIOKAIbHBIX aKTOB:

3.1.1.ITpukassl U pacropsKEHUSI.

3.1.2.JloroBopsI (B TOM YKCIe KOJUIEKTUBHBINA JOTOBOD).

3.1.3.IIpaBuna - PErIaMEHTHPYIOT  OpPraHM3alMOHHBIC, JUCLUIUIMHAPHBIE,
XO35IUCTBEHHBIE U MHBIE CIEIHAIBbHBIE CTOPOHBI JIEATEIbHOCTH OpPraHM3allK, YYACTHUKOB
BHYTPUOPraHMW3AlMOHHBIX OTHOLIEHUH (B TOM 4YHCIIE€ IpaBUja BHYTPEHHErO TPYIOBOTO
pacnopsika, IpaBuja IIpMeMa B YUpeXKJIEHHE, IpaBUiia BHYTPEHHETO paclopsaka
yJaImxcs U T.11.)

3.1.4.VIHCTpYKIMH - YCTAaHABIUBAIOT MOPSAIOK, CIOCOO OCYIIECTBICHUS! TOW MIJIM UHOM
(GyHKIMH, BeleHUS KaKOW-1H0O0 AESTeIbHOCTH (B TOM YHCIE JOJKHOCTHBIE MHCTPYKLUH,
MHCTPYKLIMHU I10 I€TONPOU3BOACTBY, MHCTPYKILIMHU IO OXpaHe TpyJa U T.1.);

3.1.5.Ilonoxenns - YCTaHABIMBAIOT IPABOBOM CTaTyC OpraHa yIpaBlIeHUS JHOO
NOPAJIOK ~ peanu3ald  Kakoro-imbo M3  CBOMX INpaBOMOYMM (B TOM  4McCIe
pErIaMEHTUPYIOUIME PEXHUM 3aHATUN ydamuxcsi, (OpMbl, NEPUOJUYHOCTb M TMOPSIOK
TEKYLIEro KOHTPOJISI YCIIEBAEMOCTH M MIPOMEKYTOYHOW aTTECTAlMU y4yaluXxcs, MOPsIOK U
OCHOBAHHSI TIEPEBOJA, OTUYHCICHHUS M BOCCTAHOBICHHS YYaIIUXCS, MOPSAIOK O(opMIiIeHHS
BO3HUKHOBEHMSI, IPUOCTAHOBJICHHUS U NPEKPALICHUS OTHOLUEHUN MEXKIY YUpexIACHHEM U
ydanmmMces U (MJIM) POJUTENSIMHU (3aKOHHBIMM IPEJICTABUTENSIMU) HECOBEPIICHHOJETHUX
yYaluXcs, 1eATeIbHOCTh OPraHOB YIPABJICHUS Y UPEKICHUEM U T.11.).



3.2.JlokanpHbIC aKTHl Y UPEKIEHUS MOTYT OBITh KJIACCH(UIIMPOBAHBI:

a) Ha IPYyNIbl B COOTBETCTBUU C KOMIIETEHUUEH YUpexKACHUS:

—JIOKAJIBHBIE aKThl OPraHU3aMOHHO-PACIIOPAAUTEIBHOTO XapaKTepa;

—JIOKaJIbHBIE AKThI, PErJIAMEHTUPYIOIIKME BONPOCHI OpPraHu3aliu 00pa30BaTEIbHOTO
mporecca;

—JIOKaJIbHBIE aKThl, PErJIAMEHTUPYIOIIME OTHOIIEHHs paboToAaTeNs C paOOTHUKAMU;

—JIOKaJIbHBIE aKThl, PErJaMEHTUPYIOIIUE OpPTraHU3alfi0 Yy4yeOHO-METOIUYECKON pa-
OOTHI;

—JIOKaJIbHBIE AaKThl, PETJIAMEHTUPYIOLIUE AESATEIIBHOCTh OPraHOB CaMOYIIPAaBJICHHUS
Yupexnenus;

—JIOKaJIbHBIE aKThI, PETIIAMEHTUPYIONINE aJMHUHHCTPATUBHYIO M (PUHAHCOBO-XO3SH-
CTBEHHYIO JIESITEIbHOCTD;

— JIOKaJbHbIE aKThl, 00ECIIEUNBAIOIINE BE/IEHUE ACIONMPOU3BO/ICTRA.

0) M0 KpUTEPUSIM:

— M0 CTENEHU 3HAYMMOCTH: 00s3aTeNIbHbIE U HEOOSI3aTEIbHbIE;

— 10 cepe neiCcTBHS: 00IIEro XapakTepa 1 CIEeHalbHOTO XapaKkTepa;

— M0 KPYTY JIMII: paclpOCTPAHSIOMKECS Ha BCceX paOOTHUKOB YUpEKIACHUS U HE pac-
MPOCTpaHSIONINECS Ha BceX PaOOTHUKOB Y UpexkKACHHUS;

— 1o crnocoOy IPHUHATHS: TPUHUMAEMblE PYKOBOJIUTENEM YUPEKACHUS €IUHOIMYHO
U IPUHUMAaEMbI€ C YY€TOM MHEHUS MPEJICTABUTEIHLHOIO OpraHa y4aCTHUKOB 00pa3oBaTeb-
HBIX OTHOILICHU;

— MO CpOKY JEWUCTBHS: TOCTOSIHHOTO JCHCTBHUS, OecCpoyHble, C OMNpeaeIeHHbIM
CPOKOM JICUCTBUS,

— II0 CPOKY XPaHEHHUsI: TIOCTOSIHHOI'O XpAHEHUsI, 75 JET U ApYTHUE.

4. IlopsiioK MOATOTOBKH JOKAJBHBIX AKTOB.

B Vupexnenun ycraHaBnuBaercs CIEAYIOMIMA TOPSAJOK IMOATOTOBKH JIOKAIbHBIX
aKTOB:

4.1. WHuumatopoM TMOATOTOBKU JIOKAJIbHBIX aKTOB MOTYT OBbITh: YUYpPEIUTEINb;
aAMUHUCTpaALUsl YUpEXKJIEHUS B JIMLE €€ PYKOBOAUTENS, 3aMECTUTENCH PyKOBOIAUTEINS;
YYaCTHUKHM 00pa30BaTENbHbIX OTHOLIEHU.

OcHoBaHMEM [J1s1 IOJATOTOBKH JIOKAJIBHOI'O aKTa MOTYT TaKXe SIBISTHCS U3MEHEHUS B
3akoHoarenbcTBe PD (BHEeceHHE M3MEHEHUM, W3JaHUE HOBBIX HOPMATHMBHBIX MPABOBBIX
aKTOB).

4.2. TIpoekT JIOKaJbHOTO aKTa TOTOBUTCS OTAEJIbHBIM PAOOTHUKOM WM TPYIHION
pabOTHUKOB 1O MOPYUYCHHUIO AUPEKTOpa YUPEKIACHUS, a TAK)KE OPTraHOM CaMOYIpaBICHUS
YupexaeHus, KOTOPBIA BBICTYITHII C COOTBETCTBYIOIIEH MHUIIMATUBOM.

4.3. TloaroroBka JIOKAJILHOTO aKTa BKJIIOYAET B ce0s M3y4YEeHHE 3aKOHOAATENbHBIX U
WHBIX HOPMAaTUBHBIX AaKTOB, JIOKAJIbHBIX AaKTOB YUpEeXIACHUS, PErIaMEHTUPYIOUIUX Te
BOIIPOCHI, KOTOPBIE MPEIOoaraeTcs OTpa3uTh B MPOEKTE HOBOIO aKTa, U HAa 3TOH OCHOBE
BBIOOD €ro BUIA, COICP KaHMSI U MPEACTABIIEHUE €r0 B MUCbMEHHOM Qopme.

4.4. TlonroroBka Haubosee BaKHBIX JIOKAJTBHBIX aKTOB JIOJDKHA OCHOBBIBATHCS Ha
pe3yabpTaTax aHajdu3a OCHOBHBIX CTOPOH JEATEIbHOCTH YUPEKICHHUs, TEHACHIUN €€
Pa3BUTHS U CIOKUBIIICHCS CUTYAIUH.



4.5. IIpoexT JIOKaJIBHOIO aKTa MOJIEKHUT OO0A3aTeNbHON IMPAaBOBOM JKCIEPTH3E U
IPOBEPKE HA JINTEPATYpHYIO TIPaMOTHOCTb, KOTOpPbIE HPOBOAATCS YUpPEKICHUEM
CaMOCTOSTEIBHO, JINOO C Y4aCTUEM NPUBJICUEHHBIX CIEI[MATUCTOB.

4.6. IIpoeKT JOKaJIbHOIO aKTa MOXKET ObITh NMpEACTaBlIeH Ha oOcyxiaeHue. PopMbl
NPEICTaBIEHUS Ui OOCYXIEHUS MOTYT OBbIThb pa3IMYHBIMH, HAIpUMEp, pa3MelleHHUe
IPOEKTa JIOKAJTbHOIO akTa Ha HMH()OPMALMOHHOM CTEHJIE B MECTE, JOCTYIHOM s
BceoOmero o0o3penusi, Ha caire Illkonbl, HampaBieHHE IPOEKTa 3aUHTEPECOBAHHBIM
JMIaM, IPOBEJEHHE COOTBETCTBYIOIErO COOpaHHMsS C KOJUIEKTHMBHBIM OOCYKIEHHUEM
IIPOEKTA JJOKAJIBHOIO aKTa U T.JI.

4.7. Ilpn HeOOXOAMMOCTH JIOKAJIBHBIM aKT IPOXOAUT NPOLEypy COTJIacOBaHUS.

5. llopsiiok NPUHATHSA U YTBEPKACHHUS JTOKAJIbHOI0 AKTA.

5.1.JIoKanbHBIA aKT, NMPOLIEAIINN ITPABOBYIO U JUTEPATYPHYIO DKCIIEPTU3Y, & TaKKe
IIPOLIEAYPY COIJIACOBAHUA, MOJUICKUT NPUHATUIO W YTBEPXKACHUIO PYKOBOIUTEIEM
VYupekaeHus B COOTBETCTBUU C Y CTABOM Y UPEKICHUS.

5.2. B Yupexx1eHnH yCTaHOBJICH CIEAYIOMIMMI MOPAIOK MPUHATHS JIOKAIBHBIX aKTOB:

5.2.1. JlokanpHble aKTbl, PETIAMEHTUPYIOIIME BOIPOCH OpraHU3aluu 00pa3oBaTENb-
HOTO Ipolriecca, npuHumaet llegarorndyeckuii coBer.

5.2.2. JlokanbpHbI€ aKThl, 3aTparuBarolUe MpaBa U 3aKOHHbIE MHTEPEChl pAOOTHUKOB,
NpUHUMAET o011ee coOpaHre pabOTHUKOB (C y4€TOM MHEHHUS MPOQPCOIO3HOTO KOMUTETA).

5.2.3. JlokanbHbple AaKThl, PEIVIAMEHTUPYIOIIUE JEATEIBHOCTh OPTraHOB YIPABIICHUS
Yupexnenusi, nppuauMaeT CoBeT YupeKaeHuUs.

5.2.4. JlokanpHbIe aKThI, pErJIAMEHTUPYIOIIKE IIPaBa U 3aKOHHBIE NHTEPECHI YUaINXCs
VYupexnenus, npuaumaer CoBeT YUpeKIeHus.

5.2.5. JloKaibHBIE aKThl, PETIAMEHTHPYIOIIUE B3aUMOOTHOILIECHUS YUPEXKICHUS C
POIUTENSIMH (3aKOHHBIMU MIPEICTABUTEISIMH) ydauxcsi, ipuHuMaeT CoBeT YupexxJ1eHus .

5.3. JlokanbHble  aKThl, PErjJaMEHTUPYIOUIME MpaBa U OOSI3aHHOCTH YyYaIlHUXcCs,
NPUHUMAIOTCS ¢ YYETOM MHEHHUS pojuTeNedl (3aKOHHBIX IpeICTaBUTENel) yJaluxcs, C
Y4E€TOM MHEHUS y4aIIuXcCs.

5.4. Tlopsimok ydera MHEHUS pOJaUTeNiel (3aKOHHBIX IMPEICTABUTENCH) ydaluxcs H
y4aIuXxcsl.

5.4.1.0pranom, OpeICTaBISIIOUUM HHTEPECHl POAUTENEH (3aKOHHBIX MPEJCTABUTEIEH )
yJalmxcs, a TaKxkKe ydamuxcs, saisieTcss Pomutensckuii komuteT Yupexaenus ([lanee —
Ponutensckuii komuter). OpraHom, NpeACTaBISAIOIIMM HHTEPEChl yYallMXCs, SBISETCS
YueHnueckoe caMOyIpaBIICHHE.

5.4.2. Jupexkrop VYupexaeHus (WM Ha3HaYeHHOE UM OTBETCTBEHHOE JIMIIO)
HampaBysieT MPOEKT JIOKAJIbHOTO HOPMATHBHOTO akTa ©W OOOCHOBAaHHE 10 HEMY B
Ponurenbckuii KOMUTET U B YUEHUUYECKOE CaMOYIIPABJIEHUE HE IMO3aHee, yeM 3a 20 nHein
no 3acenanus CoBera VYupexaeHus, Ha KOTOpPOM OyJeT paccMaTpuBaThbCsl BOIPOC O
IPUHATHM JIOKAJIBHOTO HOPMATUBHOIO akTa. OJHOBPEMEHHO IIPOEKT JIOKAJIBHOTO
HOPMAaTHUBHOI'O aKTa pa3MelaeTcs Ha opUuInanbHOM caiiTe YupexaeHus B cetu MaTepHeT B
pazzaene «JloKyMeHTbD».

5.4.3.PoauTenbCKuil KOMUTET U YUEHHYECKOE CaMOYNPABICHHE B CPOK HE IO3/IHEE
nATH paboyux JHEeW cO JHS TMOJY4YeHHUs IMPOEKTa JOKAJIbHOIO HOPMATHBHOIO akTa
HAIPABJISIOT IUPEKTOPY YUPEXKIECHNUS MOTUBUPOBAHHOE MHEHUE TI0 MTPOEKTY B MHCbMEHHOMN
dbopme.

54.4B cnyuyae eciu PoauTenbckuil KOMUTET M YUEHHYECKOE CaMOYIpPaBIEHHUE
BBIPA3WJIM COTJIaCHE€ C TMPOEKTOM JIOKAIBHOTO HOPMATHBHOTO akTa, JUOO eciu



MOTHBUPOBAHHOE MHEHHME HE MOCTYNWIO B CPOK, yYKa3aHHbIN Bbille, COBET YupeKIeHUs
MMEET MPaBO NPUHSTH JIOKAIbHBI HOPMAaTUBHBIN aKT.

5.4.5.B cinyuae ecnu Ponutenbckuil KOMUTET U (MTM) YUEHUUYECKOE CaMOYMPABIICHHE
BBICKA3aJIM MPEIIOKEHHS K IPOEKTY JIOKAIbHOIO HOPMATUBHOTO akTa, CoBeT YupexaeHus
MMEET IPaBO IOJHOCTHIO WJIM YaCTHUYHO COIVIACUTHCA C JAHHBIM MHEHUEM, BHECTH
U3MEHEHHMsSI B IIPOEKT JIOKAJbHOTO HOPMAaTUBHOIO aKTa W IPUHATH JIOKAJIbHBIN
HOPMATUBHBIN aKT C YYETOM YKa3aHHbIX MMPEAJIOKECHUN.

5.4.6.B ciyuae eciaum MOTMBUpPOBAaHHOE MHEHHE Poautenbckoro koMurera v (Uiun)
YyeHnueckoe caMOyIpaBlieHUE HE COJIEPXKHUT COIVIacCUi C TPOEKTOM JIOKAJIbHOTO
HOPMAaTUBHOI'O aKTa, JTMOO COAEPKUT MPEJIOKEHUS 110 €T0 COBEPLICHCTBOBAHUIO, KOTOPbHIE
CoBer YupexaeHus yUuThIBaTh He MIaHupyeT, CoBeT YupexaeHus (B JIMLE PEACENATENS)
B TEYEHHE Tpex [JHEH Iocje TOJyYEeHUsS MOTHUBUPOBAHHOIO MHEHHUS IPOBOJUT
JOTIOJHUTENIbHbIE KOHCYJbTallud C PoauTenbckuM KOMHUTETOM U (WiM) YUYEHHYECKOe
CaMOYIpaBJIEHHWE B IEJIAX JOCTUKESHHS B3aUMOIIPUEMIIEMOTO PEIIECHUSI.

54.71lpu HENOCTM)KEHMM COTJIaCHUs BO3HUKIIME pa3Horjacus  OQOpMIISIOTCS
nporokosioM, mnocie CoBeT VYupexkaeHUs HMEeT IpaBO IPUHATh JIOKAIbHBIA  akT B
MEPBOHAYAIILHON PEAAKIIUY.

5.5. JlokanpHbIE aKTBI, 3aTparvBarollfe MpaBa U 3aKOHHBIE MHTEPEChl PAOOTHUKOB
VYupexaeHusi, TPUHUMAIOTCS C Y4€TOM MOTHBHPOBAaHHOTO MHEHHS BBIOOPHOTO OpraHa
NEepPBUYHON TNPO(COIO3HONM OpraHu3alud, TMPEACTABIAIONIMM HHTEpPEChl BCEX WIIHU
OONBIIMHCTBA PAOOTHUKOB Y UPEXKICHHUSL.

5.6. Ilopsimoxk ydera MOTHBHUPOBAHHOTO MHEHHS BBIOOPDHOTO OpraHa MepBUYHOU
npo()COIO3HON OpraHM3alvy, TMPEACTABISIIOMNNA HHTEPECHl BCEX WM OOJBIIMHCTBA
pabOTHUKOB YUpexaCHHUS.

5.6.1.Be16opHBIM OpraHoM NEPBUYHON po(COrO3HON OpraHu3aluu,
MPEICTABISAIONIMM UHTEPECH! BCEX MJIM OOJBIIMHCTBA PAOOTHUKOB YUpEKIEHUSs, SBISETCS
[Tpodcoro3HBII KOMUTET.

5.6.2. lupextop YupexaeHus (WM HA3HAYCHHOE WM OTBETCTBEHHOE JIMIIO), WU
OOwiee cobpanue pabOTHUKOB YdupexaeHus (B JUIE Mpejaceraress) HalpaBlsieT MPOEKT
JoKaabHOTO akTa B IIpodcoro3Hplii KOMUTET He mo3aHee, yeMm 3a 20 mgHed mo OOmero
coOpaHusi pabOOTHUKOB YUpeKJeHHUs, Ha KOTOpOM OyAeT paccMaTpUBaThCS BOIPOC O
NPUHITHH JIOKAJIBHOTO aKTa.

5.6.3.IIpodcoro3HbIil KOMHUTET B CPOK HE IMO3JIHEE MATH pabouumx JHEW co JHS
MOJIYYEHUsI TPOEKTa JIOKAJIBHOTO  aKTa HampaBiseT ITUPEKTOPY YUpeXKIEHUs WU
npencenatento OOmero coopanusi paOOTHUKOB YUPEKIECHUS MOTHBUPOBAHHOE MHEHHE I10
IPOEKTY B MUCBMEHHOH (opMme.

5.6.4B cmnyuae ecnu IIpodcoro3HBIII KOMHUTET BBIPA3WI COTJIACHE C MPOCKTOM
JIOKAJIBHOTO aKTa, JINOO €CIM MOTMBUPOBAHHOE MHEHHE HE MOCTYIUIIO B CPOK, YKa3aHHBIN
BhIle, O61iee cobpanue pabOTHUKOB YUPEXKIEHUS UMEET MPaBO MPHUHSITH JIOKAJIbHBINA aKT.

5.6.5.B cnyuae eciu I[Ipodcoro3HbIil KOMHUTET BbICKA3al MPEAJIOKEHHS] K IPOEKTY
JoKanpHOro akra, Obuee coOpaHue pabOTHUKOB YUpPEKIEHHUS MMEET MPaBO MOIHOCTHIO
WIM YaCTHUYHO COTJIACUTHCS C JAaHHBIM MHEHUEM, BHECTH U3MEHEHHUS B MPOEKT JIOKAJBHOIO
aKTa ¥ MPUHATH JOKAJIbHBIN aKT C YYETOM YKa3aHHbIX MPEAJIOKEHUM.

5.6.6.B ciydae ecium MoTuBUpoBaHHOEe MHeHHe IIpodcoro3Horo komurtera He
COJIEPKUT COTJIacusl C MPOEKTOM JIOKAJBHOTO aKTa, MO0 COAEPIKUT MPEMJIOKEHUS 110 €T
COBEPILIEHCTBOBaHUIO, KoTOpble OO1Iee coOpaHue pabOTHUKOB YUpEKICHUS YUYUTHIBATH HE
mwiaaupyet, Jupexrop Yupexnenus win O6miee coOpaHue pabOTHUKOB YUpexacHHs (B
JUIE Tpejcenaresis) B TE€YEHHE TPEeX AHEH Iociie MOJyYeHHUs MOTHUBHUPOBAHHOIO MHEHUS



MIPOBOJAT JIOTIOJTHUTENbHBIE KOHCYJbTaud ¢ [Ipocoro3HBIM KOMUTETOM B IEISAX
JIOCTHKEHUST B3aUMOIIPUEMIIEMOTO PEIICHHUS.

5.6.7.1lpy HENOCTM>KEHMM COIJIaCHUs BO3HHUKIIME pa3Horjacus OQpOpMISIOTCS
MpoTOKOJIOM, mociie dero OOmiee coOpaHue paOOTHUKOB YUpexIACHUS HUMEET IpPaBo
MPUHSATD JJOKAJIBHBIN aKT B MEpBOHAYAIBHON peIaKIiu.

5.7. Hopwmbl JOKaJIbHBIX AKTOB, YXYJAUIAIOIIUE TMOJ0KEHUE YYalMXCS WA
pabOTHUKOB YUpEeXKACHHs 10 CPAaBHEHHIO C YCTAaHOBIIEHHBIM 3aKOHOJATEILCTBOM cdepe
oOpa3oBaHus, TPYJOBBIM 3aKOHOJATEIBCTBOM JIMOO TPHUHATBIE C  HapyIICHUEM
YCTaHOBJICHHOTO TIOPSI/IKA, HE TPUMEHSIOTCS U TIO/IJIEKAT OTMEHE Y UPEIKICHUEM.

5.8. JlokanbHbIE aKThl, TIPUHATHIC KOJUICTHAILHBIMU OpraHaMH YIPaBICHUS
YupexieHusi, yTBepKIal0TCs TUPEKTOPOM Y UPEIKISHUS M BBOASATCS B IEHCTBUE TIPUKA30M.

5.9.JIokanpHBINA aKT BCTYIAET B CHUIy C MOMEHTA, YKAa3aHHOTO B HEM, JIM0O, B cliydae
OTCYTCTBHUSI TAaKOTO YKa3aHWs, N0 WCTEYCHUW 7 KaJCHAAPHBIX THEH C JaThl MPUHITHUS
JIAHHOTO JIOKAJIbHOT'O aKTa.

JlaTol TPWHATHS JIOKAJBHOTO aKTa, TPEOYIOIIEr0 YTBEPKACHHUS PYKOBOJMTEIIEM
YupexeHus, BJISIETCA J1aTa TAKOr0 YTBEPKICHUS.

5.10. Tlocne yTBepkI€HUS JIOKATLHOIO aKTa MPOBOAUTCS MPOIEypa O3HAKOMIICHHUS C
HUM YYaCTHUKOB OOpa30BaTENbHBIX OTHOIIEHWH, HA KOTOPBIX PaCHpPOCTPAHSIOTCS
MTOJI0KEHUS TAHHOTO JIOKAJIBHOTO aKTa.

6. OdopMiieHHE JIOKATBHOIO AKTA.

OdopmieHne JTOKaIbHOTO aKTa BBIMOIHIETCS B cOOTBeTCTBHH ¢ TpeboBanusiMu ['OCT
P 7.0.97-2016 Cucrema crannaptoB 1mo uHpopMaui, OMOIMOTEUHOMY U H3AaTEIHCKOMY
neny (CHUBMJ). OpraHu3allmoOHHO-paclopsiAMTENbHAs JOKyMeHTauus. TpeOoBaHus K
o(opMIIEeHUIO TOKYMEHTOB

7. OcHOBHBIE TPeOOBaHUS K JIOKAJIbHBIM aKTaM.

JlokanbHbBIE aKThl YUPEKICHHS JOJKHBI COOTBETCTBOBATD CIIEIYIOIUM TPeOOBaHUSAM:

7.1. TlonoxeHue JOJHKHO COJAEpXKaTh CIEAYIOLIMEe O0sS3aTesIbHbIE PEKBU3MUTHI:
0003HaueHUE BUJA JIOKAJIBHOIO aKTa; €ro HAaMMEHOBAaHME, TPU(DBI: MPUHATO, YTBEPKICHO,
COIVIACOBAHO, YUYTE€HO; PErUCTPAllMOHHBIA HOMEpP, TEKCT, COOTBETCTBYIOIIUM €ro
HAaUMEHOBAHUIO; OTMETKY O HAJIMYMU MPUIIOKEHUS U COIIACOBAHUS.

7.2. IlpaBuna [AOKHBI COAEpXkaTh CJEAYIOLUIUME O0O0s3aTeNbHbIE PEKBU3UTHI:
o003HaueHUWEe BUJA JIOKAIBHOTO AakTa; €ro HauMEHOBaHHWE, TpU(PBl MPUHATHS U
YTBEP)KIEHUS; TEKCT, COOTBETCTBYIOLUIMI €ro HauMEHOBAHMIO; OTMETKY O HaJIWYUU
NPUJIOKEHHUS, PETUCTPALIMOHHBII HOMED.

7.3. HHCTpyKUMH JOJDKHBI COJEpXKaTh CIEAYIOUINEe O0S3aTeNbHbIE PEKBU3HUTHI:
o003HaueHue BHUJA JIOKAJBHOTO AakKTa; €ro HauMEHOBaHUE; TpU(Bl TPUHATHS U
YTBEPKACHUS; TEKCT, COOTBETCTBYIOLIMW €ro HAMMEHOBAHUIO; OTMETKY O HaJU4uu
IIPUJIOKEHHSI; PErMCTPALlMOHHBINA HOMED.

7.4. Ilpuka3sl M pacnopsKEHUs PYKOBOAMTENS YUPEXKICHUS IOJDKHBI COIEPKATh
clenyromue o0s3aTeNbHble PEKBU3UTHI: O0O3HAUEHHE BHJA JOKAJbHOIO aKTa U €ro
HAaUMEHOBAHWE; MECTO W JIaTy NPUHSITHS, PETUCTPALMOHHBIM HOMEp, TEKCT, TOJKHOCTD,
dbaMuiIio, HTHULMAIBI U MOANUCH pyKoBOaUTENS YupexxaeHus. [Ipukassl U pacrnopsKeHUs
BBITIOJIHAIOTCS Ha OJIaHKe Y UpeKACHHUS.

7.5. JomKHOCTHAsE MHCTPYKLMS paOOTHHUKA JTOJKHA COAEPKATh CIEAYIOIINE Pa3/Ieibl:
o0Iue TOJOXKEHUs; TpaBa, MPEAOCTaBlsieMble pA0OTHUKY U €ro OO0sS3aHHOCTH;
B3aMMO/JICHCTBUS; OTBETCTBEHHOCTh 32 HEKAUECTBEHHOE M HECBOEBPEMEHHOE BBIIIOJHEHUE



(HeucnomHeHHE)  OO0SI3aHHOCTEH, MPEAYCMOTPEHHBIX  JODKHOCTHOM — WHCTPYKIHEH;
TpeOOBaHMS K paOOTHHKY.

7.6. Ilpu 1NOATOTOBKE JIOKAJIBHBIX AKTOB, PETYJIUPYIOLIMX COLUAIBHO-TPYAOBBIE
OTHOUIEHUs] (HAampuMep, KOJUIEKTUBHBINA JOrOBOp, MpaBUjia BHYTPEHHETO TPYIOBOTO
pacropsika u Jip.) cleyeT pyKOBOJICTBOBATHCS PEKOMEHAALUSIMU O HUX.

7.77. Cpeny JOKalIbHBIX AKTOB YUPEKJICHHS BBICHIYI0 HOPUIUYECKYIO CUIYy HMEET
YceraB Yupexaenus. 11o3toMy npuHuMaemele B YUpeKACHUU JIOKAIBHBIC aKThl HE JOJIKHBI
IIPOTUBOPEUYUTH €ro Y CTaBYy.

8. Ilopsinok BHeceHMsI M3BMEHEHUI U IONMOJHEHUN B JIOKAJIbHbIE aKThI.

8.1. B nmeiictByronue B YUPEKIECHUU JIOKAJIbHBIE AaKThl MOTYT OBITh BHECEHBI
W3MEHEHHUS U JIOTIOJHSHUS.

8.2. Ilopsinok BHECEHUS U3MEHEHUM W JIOMOJIHEHUM B JIOKAJbHbBIC aKThl YUPEKICHUS
ONpEEAETCS B CAMUX JIOKAJIbHBIX aKTax. B oCTalIbHBIX CiTydasiX U3BMEHEHUS U JOTIOJTHEHUS
OCYUIECTBIIIOTCS B CIEAYIOIEM TOPSIIKE:

8.2.1. BHeceHHME U3MEHEHUHW W JOMOJHEHUW OCYIIECTBIISIETCS B  TMOPSJIKE,
YCTaHOBJIEHHOM B JIOKQJIbHOM HOPMAaTHBHOM aKT€, Ha OCHOBAHWUU KOTOPOI'O BHOCATCS
N3MCHCHHS,

8.2.2. W3MEHEHUs] M [IONOJHEHHS B JIOKAJbHBIC aKThl: MOJIOXKEHHS, TMpaBUia,
MHCTPYKUMH, TPUKA3bl JUPEKTOpA YUPEKICHUS, BHOCATCS MYTEM U3IaHUS IpUKa3a
JUPEKTOpa YUpeKAEHUs O BHECEHUH U3MEHEHUM WIN JOIOJHEHUN B JIOKAJIIBHBIA aKT.

8.3. I3MeHeHus 1 JOTOJIHEHUS B JIOKAJIbHBIA aKT BCTYNAIOT B CHITY C IaThl, YKa3aHHOU
B IPUKA3€ O BHECEHWHM W3MEHEHUM WM JONOJHEHUW B JIOKAIBHBIA aKT, a B Ciy4ae
OTCYTCTBHUSl YKa3aHUs B HEM JaThl — IO HMCTEYCHHHM 7/ KaJICHAAPHBIX JHEH C JAThI
BCTYIUICHUS MPUKa3a O BHECEHUU U3MEHEHUI WU JIOTIOJTHEHHUM B JIOKAJIbHBIN aKT B CUITY.
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